	University of Rhode Island Scope of Work Template

	Please include the following elements in your scope of work:

	1. A detailed description of the work to be performed:

· Clearly state what you want achieved or delivered

· Note if there is a specific number of times something needs to be done, e.g., interview 10 subjects

	

	2. Period of Performance: When will the work start and end?

	From:
	
	To:
	

	

	3. Deliverables:

· Include a timeline of major deliverable due dates either fixed or flexible (e.g., two week after some event occurs

· Include milestones so the work can be monitored to ensure that you are getting what you need and the quality of work is as you expect

	

	4. Are there any special requirements:
· Travel (describe how it is project related)

· Security clearance required

· Special skills or knowledge

· Resources required

	

	5. How will the PI from the Prime and the PI from the Sub communicate to monitor progress?

	


