DIVISION OF RESEARCH AND ECONOMIC DEVELOPMENT 

OFFICE OF SPONSORED PROJECTS REVIEW

CAYUSE TRAINING FOR JULY 1, 2010 SUBMISSIONS REQUIREMENT

In preparation for the July 1, 2010 requirement that ALL PROPOSALS are submitted and approved through Cayuse, starting on June 3 the Sponsored Projects office will be conducting Cayuse training every Thursday afternoon till the end of the summer.  If anyone is interested, please call Liz Phillips at 874-2635 and register for a session. The training session takes approximately 1.5 hours to complete.

Just a few details:

1). To access Cayuse cut and paste the following URL into your browser: 

uri.cayuse424.com 

or go to the Sponsored Projects Review website at:

http://www.uri.edu/research/tro/offices/sponproj/index.html
Click on the Cayuse logo at the top of the page.

2). To login to Cayuse, go to the link below the login box “First Time Users”.  You will be asked for your user name – this is your E-Campus user name.  If you have any problems with this let us know at the training session and we’ll address it.

3). Once logged into Cayuse, I recommend that the first thing you do is go to the People Tab and search for yourself.  Below are the details on managing your professional profile.  You will want to fill in any missing information and make sure everything is correct – this information was imported from PeopleSoft.  It is extremely important that the e-mail is one you use frequently because much of the communication in the system is email based.

4). One other note – you’ll see in the professional profile something called eRA Role – your options are PI or Assistant.  If you will ever potentially be a PI or investigator you’ll want the PI role checked because that is the only way your name will come up in the PI listing when you create a proposal.

Please contact us directly if you would like a guide on managing your profile.

We are looking forward to working with you!
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