
Division of Research and Economic Development
Steps for Submitting Your Proposal for Funding

** For assistance developing your proposal or any other questions about applying for funding,
contact Susan Gomes, sgomes@uri.edu or 4-5857. **

Is the
program a

limited
competition?

Is a
cash match

from the University
required?

Does
your department or

college have submission
requirements?

Has
your proposal
budget been
approved?

Have
you completed

an Internal Proposal
Transmittal Form?

Submitting a
proposal?

Two weeks
before deadline

YES

YES

UNSURE

YES

NO

NO

YES

Contact Karen Markin
at 4-5971 or

kmarkin@uri.edu

Contact Karen Markin
at 4-5971 or

kmarkin@uri.edu

Check with your
department chair or

your college’s
business manager

Check with your
college’s business

manager and then call
Franca Cirelli at

4-5891

Download the form
from the Division of
Research & Economic
Development website,
follow the instructions
provided to fill in the
form, and gather all
necessary signatures.

Bring your signed internal proposal transmittal
sheet, the original proposal and three copies to
Sponsored Projects for signature approval and
submission. In addition, your Dean must fill out the
Facilities and Administrative Revenue
Distribution/Cost Sharing form.  Contact Eileen
Tobin, 4-4908 for questions on the F&A
distribution/cost sharing form.

Contact
Susan Gomes
at 874-5857 or

sgomes@uri.edu for
questions or assistance
with developing your

proposal


