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Position Description

TITLE:


DIVISION:


REPORTS TO:


GRADE:



SUPERVISES:


BASIC FUNCTION:

ESSENTIAL DUTIES AND RESPONSIBILITIES:

OTHER DUTIES AND RESPONSIBILITIES:


Perform other duties as required.

LICENSES, TOOLS AND EQUIPMENT:


Personal computers, printer, word processing, database management and spreadsheet software.

ENVIRONMENTAL CONDITIONS:


This position is not substantially exposed to adverse environmental conditions.

QUALIFICATIONS:

ALL REQUIREMENTS ARE SUBJECT TO POSSIBLE MODIFICATION TO REASONABLY ACCOMMODATE INDIVIDUALS WITH DISABILITIES.

